
How to Record Video on Zoom

A step by step guide



• Download Zoom from resources tab on official website ‘‘https://zoom.us/’’. 
Set up your personal account by either using the website or the application 
after the installation.



• Click on ‘New Meeting’ under Home tab. Select ‘Join with Computer Audio’.



• Click on ‘Share Screen’ at the bottom, select the screen that you will use during
presentation. You may also turn your camera on by clicking ‘Start Video’. The window
containing the webcam video will be opened as a floating window which means you
can drag it to whatever position you want.



• Start recording by clicking ‘Record’ from the menu under the tab ‘… More’. Check your
microphone from the top left microphone icon. Make sure that it is on. Then, you can
start your presentation. Zoom will record your voice and the screen that you have
shared in the previous step. When the presentation is over, click ‘Stop Recording’ from
the same menu.



• You need to end the meeting to access the recordings. Select ‘Stop Share’ from the
top menu. Select ‘End’ and then ‘End Meeting For All’ at the bottom right.

• Your recording should have the extension ‘.mp4’. Please open the video file and check
that the audio and the video is recorded properly.

• ‘Convert Meeting Recording’ window will pop up. After it’s completed, the directory in
which the recordings are stored, will be opened automatically.
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• If you have any questions, 
please reach out to the 
Organizing Committee.


